Accessing the Interview Sheet

1. Navigate to Supporting Docs->Interviews

2. The first tab will show the people who need interviews who are requesting training in the

specialty that is set on the PD Listing for you. Until this is set the list will be empty.

3. However, you can search for anybody by using the “User Search” option. Click “User Search”,
either change the dropdown to SSN and fill in the SSN (include dashes or only enter the first
three) or leave the dropdown as name and fill in the last name.

Click “Search”
Click the person’s name
Fill out the Interview Sheet

Now s

Be sure to click “Save Interview” at the bottom of the form.
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If the applicant you wish to do an interview form for does
not appear in the list then click "User Search" and you can
search for them by name or SSN.
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If the applicant you wish to do an interview form for does
not appear in the list then click "User Search" and you can
search for them by name or SSN.
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Applicant Info

Applicant's Name: Algra, Paul C. SSN: XXX-XX-5302
Service: Navy Status: UMO Operational

Specialty Choice: Family Medicine

Interviewer Info

Interviewer's Name:
Position:

Grade: CDR
Facility: PORT

Date Interview Submitted: 07232013
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Assessment of Applicant

a. Personal appearance, military bearing and professionalism
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[ You must rate the Personal appearance, military bearing and prof

b. Communicative skills

| You must rate the Communicative skills




